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Ill demonstrate how to sort a grid by using an example. In the “Inventory” section, I'll sort the “Reception”

grid by “Invoice No.”.

[1.] All you have to do is click on the “Invoice No.” header. This will sort the contents of that column in

ascending order.

[2.] The little arrow next to the header indicates that this is the column that is sorted.

[3.] If you click again on the same header, it will then sort the contents in descending order. This works

for all grids in Optosys®2. However, you can only sort one column at a time.
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