SOl Backup procedure using a CD/DVD Modified :
1/4 with Windows XP pro 2008-08-06

Note: If you 've acquired a CD/DVD Burning software (ex: Nero, Roxio, etc ... ), it will show up in the
action window, you can select it and burn your backup. (This document does not contain any instructions
Jor these types of CD burning software, if you require assistance please contact OSI’s support).

(This procedure should also work with server 2003 if cd-burning service is activated.)

1) Insert your CD/DVD in the appropriate drive, make sure that you’re using the right format
for the right drive. An action window like the one helow will pop-up, close it.
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2) From your desktop, find the shortcut icon “BackupZip”, double click to open it.
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3) From your “BackupZip” directory, select the file vou’d like to burn to your media, do a right
click, go to “Send to” then choose your CD/DVD writer.
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NOTE: If this isn’t the first time you back up your Zip file to the CD, the system will ask you if
you’d like to replace the existing file from the last backup date, just click yes. (example below)

This folder already contains a file named '01 - Monday. zip',

M

‘Would you like to replace the existing File

123 bvtes
= modified: Wednesday, September 05, 2007, 5:57:06 FM

with this one?
= 128 bytes
= modified: Today, September 12, 2007, 3:37:33 PM

Yes Mo
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4) Windows temporarily puts the files in memory on your CD drive. Click on the info-bubble
to setup the writable files.

i) You have files waiting to be written to the CD. IE

To see the files now, click this ballaon,

CLEA D T N teorm

If vou’ve missed the info-bubble or did not see it, please go to section 4.1, if not, just go to
step 3.

4.1) If vou’ve waited too long or just missed the info-bubble vou can still write your files
to CD. Just double click “My Computer” from your desktop, and double click on your
CD/DVD drive. And then, go to step 5.

5) This next screen comes up, go to the “File” top menu and select “Write these files to CD”.

i NGEEN Edit Visw  Favortes  Tools  Help
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Mew 3
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6) From the CD Writing Wizard, click “Next”.

=
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recording dnvwe
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ISep 0% 2007
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[¥ Clase the wizard after the files have been written

< Back Mext > Cancel
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The Wizard will automatically setup your files to be written and start the burning process.
3 x|

Please wait.__

‘Writing the data files to the CD..
(TTIIIL]]

E stimated time |eft: 25 seconds

Cancel

7) Once finished, just click on “Finished”.
& ]
Completing the CD Writing
Wizard
You have successfully witten vour files to the CO
[ro you want bo create another COusing the same files?

[ *Fes. wiite these files ta anather CD

CD software deweloped under license from Boxio. Inc

To close this wizard, click Finish.

Fitish

Voila, all done.

PS: You can verify that your files are on the CD by inserting it into the drive and clicking
on your CD to view its content.

PS: Windows creates “Sessions” on your CD or DVD, this means that you can re-use the
same CD / DVD the next time you need to write the same types files, until the CD space
is all used up.




